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Checklist for Considering the  
Acceptance of Real Property Gifts 

 

 
 
Donor’s Name:           _____________________  

 
Address:   
 
Email:                                                 Phone #:  
 
Date: _______________________________________ 

 
 

    PLEASE PROVIDE AS MUCH OF THE FOLLOWING INFORMATION AS POSSIBLE. 
 
Location of property: 

 

Ownership: (fee simple, joint tenancy, etc.)     Purchase date: 

 

Appraised Cost basis including improvements: 

 

Please Attach all Appraisal Documentation. 

 

Date of Most Recent Appraisal: 

 

Contact Information for Appraiser: 

 

Does a mortgage or lien exist on the property?     YES                 NO 

 

Has property been depreciated? _____________    If so, by what method? 

 

Has a Phase 1 Environmental Study Been Conducted on the Site?  YES  NO 

 

If so, please attach all Phase 1 Environmental Study Documentation. 
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If professional services are used (realtors, appraisers, environmental engineers, etc.), how should 

arrangements be made to gain access to the property? 

 

Property Manager Name / Phone:   Donor’s Attorney Name / Phone: 

 

Donor’s Accountant Name / Phone:   Assessor’s Parcel Number: 

 
 
BRIEF PROPERTY DESCRIPTION: 
 
A. ____Residential    ____Donor’s home ____Multi-family  

____Seasonal home ____Rental property 

B. ____Commercial, please describe: 

C. ____Previous uses of property, describe: 

D. ____Undeveloped land, please describe: 

 
AREA DESCRIPTION:  
 
Are any of the following on the property, formerly on the property, OR in the immediate area?  Please 

check if YES: 

____Gas Stations 

____Factories 

____Landfills 

______Underground storage tanks 

______Any potential environmental “red flags” 

______Storage sheds 

 
Please provide details for any of the items checked above: 
 
 
PROPERTY CASH FLOW:  
(Please attach copies of most recent annual income statement, current rent rolls, and copies of all existing 
leases involving the property). 
 
Projected Annual Revenue $__________ Projected Annual Expenditures $__________       

Projected Net Cash Flow $___________ 
 

 
VALUE AND MARKETABILITY OF PROPERTY: 
 
Executor/trustee estimate of fair market value $   Basis for opinion? 
 
Any recent sales of neighboring properties?  YES                 NO   If YES, describe: 
 
What is the property tax assessment? $ 
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Have there been any appraisals or realtor market analyses performed on the property in the past two years?  If yes, 

please list dates and values given: 

$   Date 

$   Date 

 
Has the property been on the market recently?   YES                 NO 
 
Property Liens: 

(1)First mortgage Balance due: $ 

(2)Other liens, please describe: 

(3)Easements, please describe: 

 

Maintenance needing immediate attention please describe and include estimated cost: 

 

Has owner made plans to do repairs?    YES                 NO 

 
MAJOR EXPENDITURES THAT MAY BE REQUIRED PER STATUTES OF LOCAL, STATE, 
OR FEDERAL GOVERNMENT  
 
Please describe any known code requirements that the property may not be in compliance with and the estimated 
cost to correct: 
 
Earthquake Protection:     Environmental: 
 
Other governmental Requirements (Fire, Flood, etc.): 
 
Is there the following on the property?   
 
____Asbestos YES                 NO                   ____Urea Formaldehyde Insulation   YES                 NO 
 
If YES to either of the above, please give details as to extent and location. Also describe local requirements (i.e. 
removal prior to sale, full disclosure, etc.) ________ 
 
Is property insured?    YES                 NO                           If not, please explain: 
 
Materials to get from executor/trustee, if applicable: 

____Pictures of property  

____Appraisals and market Analyses 

 _______Most recent tax bill  

_______ Engineering reports 

 
Please list names and phone numbers of realtors that donor recommends who would be potential marketers of the 
property: 

 
 
 

Does donor have names of potential buyers of the property? If yes, please list with phone #: 
 

Is there a pre-arranged sale agreement?       YES                 NO                            
 
 
 
 
 



4 
 

 
 

 

 
TO BE COMPLETED BY STAFF PRIOR TO ACCEPTANCE 

 
 

 

This gift is recommended for acceptance and will be used to further the mission of Howard University. This gift is 

compliant with the Howard University Gifts of Real Property Acceptance Policy and has been approved by the 

appropriate Authorizing Official and/or the University Gift Acceptance Committee.  
 

 

 *Authorized University Official __________________________________ Date Approved:                     _ 
 

Gift Acceptance Committee_____________________________________    Date Approved:                     _ 
 

 

 

* Authorized University Officials – The University’s CFO, Vice President for Development & Alumni Relations, or Director of 

Capital Asset Development 

 

Howard University reserves the right to review the appropriateness and usefulness of any/all real property gifts prior to 

acceptance.  Gift that fall outside the standards of acceptance, as determined by the GAC/University Gift Acceptance policies, will 

be rejected with a written explanation.  Please note that the University will not accept a gift of real estate without an appraisal no 

older than ninety (90) days, a Phase 1 Environmental Study no older than one hundred and eighty (180) days, and clear title to the 

Property. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


